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UBND THANH PHO HA NOI CONG HOA XA HOI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Doc 1ap - Tw do - Hanh phuc

VA CONG POAN NGANH GIAO DUC

$6: 2725/HDLT: SGDDT-CDN Ha Noi, ngay 09 thing 9 ndm 2022

) HUONG DAN
T6 chire Hoi nghi can bd, cong chire, vién chire nam hoe 2022 - 2023

Can ctr Bo luat Lao dong nam 2019; Nghi dinh s 145/2020/ND-CP ngay
14/12/2000 quy dinh chi tiét va hudng dan thi hanh mot so diéu cua B luat Lao
dong ve diéu kién lao dong va quan hé lao dong;

Can cr Nghi dinh s6 04/2015/ND-CP ngay 09/01/2015 cua Chinh phu vé
thye hién dan chu trong hoat dong cua co quan hanh chinh nha nudc va don vi
su nghiép cong lap: Nghi dinh s6 159/2016/ND-CP ‘ngdy 29/11/2016 cua Chmh
phu “Quy dinh chi tiét va bién phéap thi hanh mot s6 diéu cua Luat Thanh tra vé
td chire va hoat dong cta Ban Thanh tra nhan dan™; Thong tu s6 01/2016/TT-
BNV ngay 13/01/2016 cua Bo Noi vu Hudng din mot so ndi dung cia Nghi
dinh s6 04/2015/ND-CP ngay 09/01/2015 cua Chinh phu;

Can cu Quyét dinh s6 2865/QD-UBND ngay 12/8/2022 cua UBND
Thanh phd vé viée ban hanh khung: ké hoach thoi gian ndm hoc déi véi gido duc
mam non, gido duc phd thong va gido duc thuong xuyén nam hoc 2022-2023
trén dia ban thanh phd Ha Noi; Hudng dan s 221/HD-UBND-LDLD ngay
07/10/2021 cua UB\D Thanh )ho va Lién doan Lao dong thanh phd Ha Néi ve
viée to chire Hoi nghi can bg, cong chire, vién chire va Hoi nghi ngum lao dong
nam 2022; Ké hoach sd 2689/KHLT-SGDDT-CDN ngay 08/9/2022 v€ viéc phm
hop cong tac gitta Ban Giam dbe SO Gido duc va Dao tao Ha Noi va Ban
Thuong vu Cong doan nganh Gido duc Ha Noi nam hoc 2022 - 2023;

So Gido duc va Dao tao Ha Noi, Cong doan nganh Giao duc Ha Noi
huéng dan cac don vi truong hoc trén dia ban Thanh phd td chirc Hoi nghi can
bo, cong chire, vién chirc (CB, CC, VC) nam hoc 2022 - 2023, nhu sau:

I. TO CHUC HOI NGHI CAN BO, CONG CHUC, VIEN CHUC

Ngudi dimg dau co quan, don vi chu tri, phdi hop vii Cong doan co s@ to
chirc Hoi nghi CB, CC, VC cuia co quan don vi. Viéc t6 chue Hoi ngh1 phai dam
béo dén chu, thlet thue, dung trinh ty, ndi dung, hinh thirc, thanh phan quy dinh
tai Nghi dinh s& 04/2015/ND-CP ngay 09/01/2015 cta Chinh phu va Thong tu
s6 01/2016/TT-BNV ngdy 13/01/2016 cha Bo Noi vu.

1. Hinh thie t6 chire HOi nghi

- Hai nghi thuong ky: To chirc moéi ndm hoc mot lan.
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- Hoi nghj bt thuong: To chire khi ¢ 1/3 s6 C B, CC, VC cua co quan,
don vi hodc Ban Chap hanh Cong doan co quan, don vi yéu ciu hodc nguai
ding dau co quan, don vi thay can thiét.

- Cén c1r vao s6 lugng CB, CC, VC va diéu kién cu thé, ngum dimg dau
co quan, don vj thong nhat voi Cong doan co quan, don vi dé quyét dinh thanh
phan dv Hoi nghi bao gdm toan thé CB, CC, VC hodic Hoi nghi dai biéu.

2. Noi dung Hoi nghi

Ho1 nghi CB. CC. VC bao ¢dm cac ndi dung duoc ‘quy dinh tai khoan 2,
Diéu 5, Nghi dinh 50 04/2015/ND-CP ctia Chinh pht, gdm céc ndi dung: Tap
trung kiém diém vicc thue hién cdc nhiém vu chinh tri dugc giao, kiém dlem
viéc thue hién Nghi quyct Hoi nghi CB, CC, VC trude do va nhung quy dinh vé
thuc hién dan chu tai co quan, don vi; danh gia, ton;a két va kiém diém trach
nhi¢m ciia nguoi dimg dau co quan, don vi trong thuc hién ké hoach cong tac
nam; thdo ludn, ban bién phap thuc hién ké hoach cong tac nam toi; Iang nghe,
gidi dap nhimng thic mic, klcn nghi cia CB, CC, VC; théng qua quy che chi tiéu
néi bg; cong tac cham lo, cai thién diéu kién lam viée, nang cao doi song CB,
CC, VC trong co quan, don vi; phat dong céc phong triao thi dua va ky két giao
udc thi dua gitra nhimg nguoi ding dau co quan, don vi vai Cong doan; bao cao
cong tic cua Ban Thanh tra nhan dan, biu Ban Thanh tra nhan dan (néu hét
nhiém ky); khen thudng cic tap thé, ca nhén...

D01 vo1 don vi sy nghiép cong lap, can bam sat nhiém vu chinh tri cua
don vi gén véi viée thue hién Nghi dinh s6 60/2021/ND-CP ngay 21/6/2021 cua
Chinh phu “Quy dinh co ché ty chi cua don vi su nghi¢p cong lap”; Thong tr s6
36/2017/TT-BGDDT ngay 28/12/2017 ciia B6 Gido duc va Dao tao vé viéc ban
hanh Quy ché thue hién cong khai ddi véi co s gido duc va dao tao thude hé
thdng gido duc qudc dan.

3. Chuong trinh Hoi nghi
(1) Chao co.
(2) Tuyén bd |y do, gidi thiéu dai biéu.

(3) Gidi thiéu Doan Chu tich (Poan Chui tich gé‘m: Nguoi dung dau co
quan, don vi va Chu tich Cong doan co s).

Trudng hop nguoi ding dau don vi hodc Chu tich Cdng doan co s& dang
trong thoi gian thi hanh ky ludt, thi tép thé lanh dao co quan, don vi hoic Ban

Chap hanh CongD doan co s¢ ctr dai dién khac tham gia Doan Chu tich. Tuy theo
tinh chat, yéu cdu cin thiét ma Doan Chu tich c6 Bi thu cép Gy tham gia.

(4) Moi Boan Chu tich 1én diéu hanh Ho1 nghi.
(Doan Chui tich HGi nghi phan céng diéu hanh)



(5) Cu Thu ky Hoi nghi.

(6) Théng qua Chuong trinh Hoi nghi.

(7) Trinh bay cdc van ban, bdo céo theo ndi dung da chuén bi.

- Thi trudng (hodc phan cong cap pho) trinh bay cac bao céo, gdm:

+ Bédo cdo thuc hién Nghi quyét Hoi nghi nim hoc 2021-2022, danh gia
két qua thuc hién nhi¢m vu chinh tri clia co quan, don vi; phuong hudng trién
khai nhiém vu nim hoc 2022-2023.

+ Béo cdo ki¢m diém trach nhiém cua nguoi dimg dAu va viée thyc hién
dan chu trong co quan (Theo 10 noi dung ve trach nhiém ngum ditng dau co
quan, quy dinh tai Dicu 4 Nghi dinh s6 04/2015/ND-CP ngay 09/01/2015 cua
Chinh phu).

- bai dién Ban Chap hanh Cong doan trinh bay Béo cdo tong két phong
trao thi dua nam hoc 2021-2022, ndi dung xét khen thuong va du kién ndi dung
phong trao thi dua nim hoc 2022-2023.

(8) CB CC, VC thdo luén cac van ban, bao cao vira dugc trinh bay tai HO1
nghi va uep tuc ¢ ¢ kién dé xudt, kién nghi (Noi dung nay Hoi nghi can danh
thoi gian can thiét d¢ CB, CC, VC duoc thé hién quan diém va phat biéu y kién
cua minh).

(9) Thu truong va Cha tich Cong, doan co s¢&: Giai dap, tra 161 nhitng thic
mac, klcn nghi cua CB, CC, VC duge tong hop tir Hoi nghi bd phan v phat bidu
trurc tiép tai Hoi nghi. Ban bién phap cai thién diéu kién lam viéc, nang cao doi
song can bo.

(10) Truong ban Thanh tra nhan dan (TTND) béo cao két qua hoat dong
cua Ban TTND trong nam hoc 2021-2022 va Chuong trinh hoat ddng niam hoc
2022-2023.

(11) Bau Ban TTND (Néu hét nhiém ky hodc bé sung thém thanh vién);
Thyc hi¢n theo Nghi dinh s6 159/2016/ND-CP ngay 29/11/2016 cta Chinh phu.

(12) Théng qua quy ché chi tiéu ndi by va quy ché khac (néu cé sira déi,
bo sung}

(13) T4 chirc khen thudng, phat dong thi dua, ky giao udc thi dua.
(14) Thong qua Nghi quyét va két thac Hoi nghi.
4. T6 chirc thuce hi¢n Nghi quyét

- Sau Hoi nghi, nguoi ding dau co quan, don vi phdi hop véi Cong doan
pho bién, huéng din, don dbe viée thue hién Nghi quyét.

- Dinh ky 6 thang mot | an (hodc theo hoc ky), t6 chirc kiém tra, danh gia
két qua thuc hién Nghi quyét Hoi nghi; Thong bao két qua kiém tra, danh gia
dén toan thé CB, CC, V('
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I1. TO CHUC VA HOAT DPONG CUA BAN THANH TRA NHAN DAN

Can cur Nghi dinh 159/2016/ND-CP ngay ”’9/1 1/2016 cua Chinh phu ve
vxec quy dinh chi tiét va bién phép thi hanh mét s8 diéu cua Luat Thanh tra vé
to chitc va hoat dong cua Ban TTND; Huéng dan so 1271/HD-TLD ngay
7/8/2017 cua Tong Lién doan Lao dong Viét Nam vé huéng dan Cong doan
véi viée 1 chire va hoat dong ciia Ban TTND theo quy dinh tai Nghi dinh s
139/2016/ND-CP, Thu trudng co quan don vi phdi hop véi ban chdp hanh
cong doan co s& dé huéng din 6 chie va hoat dong cua Ban TTND theo dung
quy dinh cta phap luat.

Ban TTND dugc t6 chire tai cic co quan hanh chinh nha nudc, don vi sy
nghi¢p cong 1ap Not nao chua thanh 1ap hoac hét nhiém ky (02 nam) thi Cong
doan CO 50 phdi hop véi nguoi dung dau don vi chuén bj cong tac nhan sy gidi
thidu, td chte bau Ban TTND tai Hoi nghi CB, CC, VC va chi dao hoat dong
cta Ban TTND dam bao thiét thuc hiéu qua, ding phap luat.

Cong doan nganh Gido duc Ha No1 ¢6 trach nhiém phoi hop véi Thanh tra
S& Gido duc va Pao tao 16 chire tap huén, nang cao nang luc, nghiép vu, phuong
phap hoat dong cho Ban TTND méi thanh 1ap hodc mé&i kién toan dé ning cao
hiéu qua hoat dong cua Ban TTND.

1. THOI GIAN TO CHU'C HOI NGHI

Cac don vi truong hoc hoan thanh t6 chire Hoi nghi CB, CC,VC truéc
ngay 15/10/2022.

Sau Ho1 nghi cac nha trudong ¢6 trach nhiém téng hgp bao céo tinh hinh td
chirc Hoi nghi; Gui ban ding ky cac danh hiéu thi dua va hinh thirc khen thudng
nam hoc 2022 - 2023 cua tap thé va cd nhan theo huéng dan cua S& Gido duc va
Pao tao vé wec dang ky thi dua, khen thuong ndm hoc 2022 - 2023 (nhép théng
tin vao phan mém thi dua, khen thuong cta Nganh); guri van ban dang ky thi dua
qua Vian phong, S¢ Giao duc, va Pao tao Ha Noi, dia chi: 81 pho Thg Nhudm,
quan Hoan Kiém (cmail: thidua@hanoiedu.vn; congdoangd@hanoiedu.vn).

* Luu y:

- Thuc hién nghiém cdc van ban chi dao, hudng a’an cua Trung wong,

Thanh phé, Lién nganh va nganh Gido duc va Pdo tao vé viée phong, chong
dich COVID-19;

- Cac don vj tryc thuge So to chirc Hoi nghi CB, CC, VC ndm hoc 2022 -
2023 guri gza) moi vé So Gido duc va Bao tao va Cong doan nganh Giao duc
Ha Ngi dé b6 tri can bé tham dur.

Trén day la mot so noi dung huong dan viée to chire Hoi nghi CB, CC,VC
nam hoc 2022 - 2023. Yéu cau ‘Thu trudng cac don vi, Hiéu trudng céc trudng
phdi hop véi Co ong doan cung cap nghiém tac td chire thue hién. Trong qua trinh
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thue hién c6 phat sinh, vudng mic dé nghi bao vé So Gido duc va Pao tao Ha
Noi dé duge hudng dan kip thai.

S& Gido duc va Dao tao, Cong doan nganh Gido duc Ha Noi yéu clu
cac nha truong trién khai thuc hién ding ndi dung, yéu cau va thoi gian theo
quy dinh./.
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Noi nhin:

- LDLD Thanh ph:

- Ban Giam ddc So GDDT;

- Cong doan nganh Gido duc Ha Noi;

- Cac phong thude So;

- Cac phong GDBT quén, huyén, thi xa;
- Pon vi truc thude S6 GDDT;

- Cong Théng tin dién tir ciia Nganh;

- Lwu: VT, CDN, VP, yee



